
DONATION FORM 
Donor information (please print or type) 

Name:               

Street:               

City, State, Zip code:             

Phone or Email:             

Would you like to receive and acknowledgement of your donation?  YES / NO 

 
Reason for Donation (choose one) 

* In Memory of / In Honor of: 

Honoree’s Name:             

* Special occasion: birthday / anniversary / retirement / other 

Honoree’s name:             

* General Donation 

If you would like an acknowledgement sent to the honoree listed above (or their family), please provide 
their address: 

Street:               

City, State, Zip code:             

 
If you would like library staff to use the donation to select book(s) for the collection, please answer the 
following: 

Collection preference: Adult / Teen / Children’s 

Any topic(s) of particular interest?           

 

Would you like a bookplate with honoree’s name inserted in book(s)?  YES / NO 

(bookplate to read): 

       

       

       

 
Would you like to be notified when a book is available for checkout?  YES / NO 
 
 
Please make checks payable to Town of Vernon. 

Mailing address:  
Rockville Public Library 
52 Union St, Vernon, CT 06066 



Rockville
Public
Library

DONATION
INFORMATION

Address
52 Union St
Vernon, CT 06066
Phone
860-875-5892
Website
rockvillepubliclibrary.org
Email
rockvillelibrary@vernon-ct.gov

DONATION PROCEDURES
FOR BOOKS, MAGAZINES,

AND MEDIA:

Thank you for considering Rockville
Public Library as a place to donate
your gently used books or DVDs.
Please help us with our mission by
following these handy tips and
guidelines.

We are likely to use:
Books in excellent condition
Books published within 10 years
Books with a wide appeal and bestsellers
DVDs and audiobooks on CD
Magazines
Puzzles, board games, or toys
Items that fit our Material Selection Policy

The Library is unable to accept:
Books that are damaged, stained, torn,
or mildewed
Textbooks, workbooks, or encyclopedia
sets
Museum pamphlets
VHS tapes, audio cassettes, personal
mix CDs

All donations must be brought into
the Library.

For donations of up to three (3) boxes,
call 860-875-5892 to schedule a drop-off.
We are unable to accept large donations

of more than 3 boxes at a time.

ROCKVILLE PUBLIC LIBRARY’S
GIFT POLICY:

The Rockville Public Library
gratefully accepts gifts, donations,
and bequests that are appropriate
to the mission. Contributions may be
tax-deductible.

Material Donations
Donations of new and gently used
books, equipment, and audiovisual
materials such as DVDs, audiobooks, or
CDs will be reviewed for possible
inclusion in the Library’s collection.
Items may also be placed in our Book
Store.

Monetary Donations
A monetary donation may be made in
honor or memory of a loved one,
special occasion, or as a general
contribution to the Library.

Other
No gift/donation will be accepted with
restrictions without prior approval of
the Library Director. Donations may be
recognized by personalized bookplates,
and/or written acknowledgements. 

Friends of the Library
Join the Friends of RPL and help raise
funds for the library. You can also
donate directly to the Friends group.
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